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Welcome to the Brevard County’s Site Plan Review Process.  This package will provide you with the necessary information for 
your submittal and the following documents will explain the process to you. 
 
 
                        Page 
  Commercial Site Plan Flow Chart............................................................................................... 3 
  Site Plan Submittals and Fees ..................................................................................................... 4 
  Pre Application Conference Schedule......................................................................................... 6 
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• All submittals should be delivered to the Land Development Division for processing. 
• An appointment is recommended for each submittal being made. 
• A cover letter addressing all agency comments must be included with all submittals. 
• All comments will be faxed to the applicant. 
• All necessary forms and fees can be found on the Land Development Web Site located at: 
 www.brevardcounty.us/landdevelopment 
 

    
 
 
Section 62-3205 Time limitations and expiration for review and approval of site development plans; An applicant shall 
have six (6) months from the date of formal submittal to make all necessary revisions as required by the land development sec-
tion and various review agencies to receive final approval of the submitted site development plan.  Failure to meet this condition 
will cause the site plan automatically to become “Null & Void” and fees shall not be refunded.  An extension may be approved 
where the applicant provides supporting documentation consistent with the above criteria in section 62-3205, but has not re-
ceived approval by the end of the six (6) month period. 
 
 

 
 
 

 
 

Permitting & Enforcement Department 
Land Development Code, Government Center, Bldg. A 
2725 Judge Fran Jamieson Way, Viera, FL 32940 

Telephone: 321-633-2065 
Fax: 321-633-2052 
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Commercial Site Plan Flow Chart 

Pre-Application Conference 
(Meet with all agencies at once) 

Review by Agencies 

Deficient Approved 

Comments provided to 
Applicant Distribute Approved Plans 

Submit Revised Plans 

Formal Site Plan Submittal 

Waiver to Pre-Application Conference 
*Subject to Land Development Approval 

Pre-Application Submittal and Review 

OR 

Preliminary Plat 
(if applicable) 
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1.  Pre-Application Conference Submittal 
   a. 1 Land Development Application form * 
   b. 5 copies of conceptual plans with topographic information 
   c. Zoning Verification form * 
   d. Authorization to Act as Applicant (if necessary) * 
   e. Applicable Fees  * 
2. Submittal for Full  and Minor Site Plans 
   a. Cover Letter 
   b. Authorization to Act as Applicant (unless owner is applicant)  only needed if Pre-App was waived*    
   c. 1 Land Development Application form (unless already on file)* 
   d.      5 Sets of Plans (include landscape, lighting plans, and preliminary plats, if applicable) 
   e. Zoning Verification form  only needed if Pre-App was waived * 
   f. Current & Pending Zoning Actions:  BDP, BSP, CUP, Variance, Etc. 
   g. 2 Boundary/Topographic Surveys (current within 6 months) 
   h. 2 Drainage Calculations/Soils Report 
   i. 2 Fire Flow Calculations (or note on plans) 
   j. 1 Completed Impact Fee form A* 
   k. 1 Approved Concurrency form 
   l. Preliminary Plat and fees (if applicable) * 
 m. Title Ownership and Encumbrance Report  (current within 6 months) 
   n. 2 Recorded Deeds, Purchase Agreement, or Lease Agreement 
   o. 2 Copies of Tree Surveys per Landscape/Clearing ordinance 
   p. Traffic Impact Analysis (if applicable) 
   q. Applicable Fees * 
3. Amended Site Plan, and Severances 

    An Amended Site Plan is a Site Plan which has been previously approved but has not yet had a Certificate of  
   Occupancy issued. 
   a. Cover Letter 
   b. Authorization to Act as Applicant Form (unless owner is applicant) * 
   c. 1 Land Development Application form * 
   d. 5 Sets of Plans (including landscape and lighting plans if applicable) 
                          e. Zoning Verification form (LDD 99) * 
   f. Current & Pending Zoning Actions:  BDP, BSP, CUP, Variance, Etc. 
   g. 2 Drainage Calculations (if applicable) 
           h.     2 Boundary/Topographic Surveys (if applicable, current within 6 months) 
   i. 2 Fire Flow Calculations or note that they are on plans (if applicable) 
   j. 2 Recorded Deeds and all Instruments of Record (if applicable) 
   k. 2 Copies of Tree Surveys per Landscape/Clearing ordinance (for amended site plans only) 
   l. 1 Completed Impact Fee form A * 
   m. Title Ownership and Encumbrance Report  (current within 6 months) 
   n. Concurrency Form (if applicable) 
   o. Applicable Fees Please note: Each plan has a different fee. * 
4. Final Approval 
   a. 10 sets of approved plans 
   b. NPDES forms (if over project is over an acre), FDEP and SJRWMD, all State, Local, and Federal permits 
   c. Engineer’s Certified Cost Estimate 
   d. Engineering Inspection Fees Form * 
   e. Applicable Fees * 
  
    

* Note:  See Land Development web site for all applicable fees and forms. 
 

**Note:  2nd and subsequent reviews may require additional fees** 
   

SITE PLAN SUBMITTAL  
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5. Change of Use—Minor Site Plan 
   a.  1 Land Development Application form * 
   b. 1 Survey 
   c. 5 sets of plans 
   d. Approved Occupational License Application / Zoning Use Approval 
   e. Proof of ownership or lease 
   f. Applicable Fees * 
 
6. Waiver Request 
   a. Cover Letter (Optional) 
   b. 1 Land Development Waiver Application * 
   c. Set of plans or sketch (8 1/2 x 11) 
   d. Applicable Fees * 
 
7. Engineering Revision 
   a.  Cover Letter 
   b. 5 Sets of plans 
   c. Applicable Fees * 
 
8. Appeals 
   a. Cover Letter 
   b. Applicable Fees * 
 

 
 
 
 

* Note:   See Land Development web site for all applicable fees and forms.  
 
 

Please make all checks payable to Brevard County Board of County Commissioners   
 

SITE PLAN SUBMITTAL  cont’d 
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December 29, 2008........................................................January 8, 2009 

January 8, 2009..........................................................January 22, 2009 

January 22, 2009.........................................................February 5, 2009 

February 5, 2009.........................................................February 19, 2009 

February 19, 2009 ..........................................................March 5, 2009 

March 5, 2009..............................................................March 19, 2009 

March 19, 2009................................................................April 2, 2009 

April 2, 2009.................................................................April 16, 2009 

April 16, 2009...............................................................April 30, 2009 

April 30, 2009..................................................................May 14, 2009 

May 14, 2009.................................................................May 28, 2009 

May 28, 2009.................................................................June 11, 2009 

June 11, 2009................................................................June 25, 2009 

June 25, 2009..................................................................July 9, 2009 

July 9, 2009..................................................................July 23, 2009 

July 23, 2009...............................................................August 6, 2009 

August 6, 2009............................................................August 20, 2009 

August 20, 2009 .......................................................September 3, 2009 

September 3, 2009....................................................September 17, 2009 

September 17, 2009.......................................................October 1, 2009 

October 1, 2009…........................................................October 15, 2009 

October 15, 2009........................................................October 29, 2009 

October 29, 2009.....................................................November 12, 2009 

November 12, 2009......................................................December 3, 2009 

December 3, 2009......................................................December 17, 2009 

  2009 SITE PLAN PRE-APP MEETING SCHEDULE 
 

 

DEADLINE DATE            MEETING DATE 
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FEMA REQUIREMENTS 

January 9, 2004 
 
 
 

 
 
 
Applicants of proposed developments within the unincorporated ar-
eas of the County are reminded that the project must meet FEMA re-
quirements.  The project must adhere to all FEMA Regulations and 
County Flood Plain Management Criteria (Chapter 62). 
 
This is particularly important for projects located in the flood hazard areas, 
(A, AE, AO, AH, V and VE).   
 
Please contact Frank Skarvelis in Transportation Engineering – Flood Zones 
at 617-7340 for further information. 
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BREVARD COUNTY SEWER / WATER 

 
 
November 7, 2002                      
 
 
 
 
 
 
 
 
Re: Warranty Deeds and Easements 
 
 
Dear Stakeholder: 
 
The purpose of this letter is to advise you of a Board of County Commissioners approved policy change that is now in effect.  
When your project was submitted to this department for review and approval, you received a Certified Letter explaining the sub-
mittals necessary for system activation.  One of the items listed for your project was a Warranty Deed and/or Easement. 
 
The current Board Policy (#BCC-24) requires specific Board approval of all property acquisitions, including dedicated easements 
and/or warranty deeds.  This procedure could take two to six weeks to receive final approval so please allow for this delay when 
completing your project. 
 
If you have any questions regarding this policy change, you may contact Holly Pardi, Land Acquisition Supervisor at (321) 690-
6847.  Please feel free to contact me if you have any other questions regarding your project at (321) 633-2094. 
 
 
Sincerely, 
 
 
 
Tammy L. Hurley 
Utility Technician 
 
 
cc: Engineer of Record 
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BREVARD COUNTY 
LAND DEVELOPMENT (321) 633-2065 

 
IN ORDER TO ACCOMMODATE APPLICANTS IN A TIMELY MANNER FOR SITE PLAN 
WALK THROUGH PRE-APPLICATION CONFERENCES, IT IS RECOMMENDED THAT YOU 
CALL AHEAD AND SCHEDULE APPOINTMENTS WITH EACH REVIEWING AGENCY. 
 
 

DEVELOPMENT AGENCY REVIEW LIST 
 
 
� Address Assignment (Regina/Diane) ................................................................... (321) 633-2061 

� Concurrency (Randy/Ryan).................................................................................. (321) 633-2060 

� Eng. Design Land Dev. / Regional Stormwater (Mike/Gil/Callie/Leslie) ........... (321) 633-2014 

� Environmental Health (Vern/Eric) ....................................................................... (321) 633-2100 

� Fire Prevention (Frank/Scott/Doug) ..................................................................... (321) 633-2056 

� Impact Fees (Marsha/Marina) .............................................................................. (321) 633-2065 

� Land Development Platting (Gwen/Bobby) ......................................................... (321) 633-2065 

� Land Development Site Plans (Jim/Pat/Martha) .................................................. (321) 633-2065 

� Landscape/Landclearing (Amanda/Dan).............................................................. (321) 633-2016 

� Natural Resources (Darcie) .................................................................................. (321) 633-2016 

� Right-of-Way / Land Acquisition (Dave/Susan/Marilyn) .................................... (321) 690-6847 

� Surveying (Susan/Tony) ....................................................................................... (321) 633-2080 

� Traffic Engineering (Dick/Toufic) ....................................................................... (321) 633-2077 

� Water Resources (Rich)........................................................................................ (321) 633-2065 

� Zoning (Cindy/George/Ryan)............................................................................... (321) 633-2070 

� Mosquito Control [TOWER/ANTENNA SITES] (Scott) .................................................... (321) 264-5032 

� M.I.R.A. [MERRITT ISLAND REDEVELOPMENT AGENCY] (Doug) ....................................... (321) 454-7090 

BREVARD COUNTY 
LAND DEVELOPMENT (321) 633-2065 

 
 
 
 

DEVELOPMENT AGENCY REVIEW LIST 
 
 
 Address Assignment –AA (Regina/Diane) ........................................................... (321) 633-2061 

 Concurrency (Randy/Cindy) ................................................................................ (321) 633-2070 

 Engineering Design –ED (Rich/Deborah/Jim)..................................................... (321) 633-2065 

 Environmental Health –CH (Vern/Christie)......................................................... (321) 633-2100 

 Fire Prevention - FP (Frank/Scott/Doug/Jason/Linda) ........................................ (321) 633-2056 

 Impact Fees - IF (Kim/Naomi/Pauline) ............................................................... (321) 633-2065 

 Land Development - LD or LP (Martha/Rebecca) .............................................. (321) 633-2065 

 Landscape/Landclearing - LS (Amanda).............................................................. (321) 633-2016 

 Natural Resources - NR (Darcie/Amanda)........................................................... (321) 633-2016 

 Regional Stormwater - ST (Greg.) ....................................................................... (321) 633-2014 

 Right-of-Way / Land Acquisition - RW (Marilyn/Steve)..................................... (321) 690-6847 

 Road and Bridge - RB (Mary/Keith/Eric/Scott) ................................................... (321) 690-6877 

 Surveying - CS (Susan/Tony)............................................................................... (321) 633-2080 

 Traffic Engineering - TR (Gil/LaVanda).............................................................. (321) 633-2077 

 Transportation Engineering - TE (Devin) ............................................................ (321) 617-7202 

 Water Resources - WR (Mark) ............................................................................. (321) 633-2089 

 Zoning - ZO (Cindy/George/Lydia/Paul) ............................................................. (321) 633-2070 

 Mosquito Control [TOWER/ANTENNA SITES] ............................................... (321) 264-5032 

 M.I.R.A. [MERRITT ISLAND REDEVELOPMENT AGENCY] (Tina)........... (321) 454-7090 

 
 


