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	SUBJECT:
	Agenda Report/Request Protocol

	PETITIONER:
	DISTRICT 5 CHARTER REVIEW COMMISSIONER – TRES HOLTON

	Requested  Action:

	It is requested that the Brevard County Charter Review Commission implement an agenda report/request protocol.

	Summary  Explanation  &  Background:

	On August 26, 2009, the Brevard County Charter Review Commission discussed the implementation of an agenda report protocol.

For your consideration:

An agenda report (similar to the facsimile/draft you are reading now) could be filled out and submitted to Administrative Secretary Elena Scruggs before a to-be-determined deadline (e.g. Friday or Monday at noon) so that the report, attachments and staff comments may be scanned to PDF and added to the agenda.  Moreover, it is recommended that the Administrative Secretary stamp the date of submission on a completed report.

This proposed protocol would not prohibit the Commission from considering the addition of (late file) agenda items during a regularly scheduled meeting upon approval by the Board/Chair (see Roberts Rule of Order).  However, in the spirit of transparency and to ensure that there is sufficient time to read, research and study agenda items prior to the meeting: the aforementioned agenda report deadline submission is strongly suggested.

	

	Contacts:

Tres’ Holton, Brevard Charter Review Commissioner (321-960-2378 or holton@holton.org)

	Exhibits Attached:

	None
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