2009/2010 Community Based Organization

Public Services Application RFP

Errata

August 7, 2009

The following clarification and correction is provided regarding the Brevard County Housing and Human Services CBO RFP.  Clarification and correction are presented in the same order they are found in the RFP.

p. 15:  Revenue and expenses can be listed based on the agency’s actual fiscal year.  Agencies should use the same time frame when completing the Budget information tables in Addendum E (p. 33- 35). 

p. 17:  It is incorrectly noted that the agency profile can not exceed 4 pages.  The agency profile can not exceed 3 pages, as stated on page 9 of the RFP. 

p. 19:  Unallowable Costs – the wrong dates are listed under the first bullet.  The sentence should read “Cost incurred between October 1, 2008 and September 30, 2009.”

p. 33 to 35:  Addendum E – Budget Information

· Form I, Section A – agency should use their fiscal year for reporting past and current year information.  This could be January to December, July to June, or October to September.

· Program information should be presented based on the County’s fiscal year – October 1 through September 30.

· Form II, Section B – Include CBO budget only.  Each program should have a separate budget.  The total of all program budgets can not exceed $150,000.

· Form II, Section B – include only program costs in this section.  Match should not be included.

· Form II, Section B - Program income should be projected through the life of the grant.

· Form II, Section C – Total funds provided for the program, less requested CBO funding, should be included in this section.

· Form II, Section F – brief statement regarding leverage of funds can be included in this section.

· Budget Narrative (p. 39 to 40) – complete a budget narrative for each program.

