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The NSP3 mapping tool now provides a
summary NSP3 score for all projects drawn.
Click on "View Projects”, which will list all of

the projects (target areas) that have data

calculated. It shows the NSP3 score for
each target area along with the total
estimated housing units in that area. At the
bottom of the list is a sum of all housing
units in all target areas and the NSP3 score
for all target areas drawn. Grantees are
advised to know their state minimum and if
the summary score is less than the state
um the grantee should delete, add, or
revise target areas. Note that if you delete or
add, the tool only recalculates after you
close the “View Projects” box and reopen it.
HUD also advises grantees to think
carefully about the size of their target areas
iin total. If those target areas have a very
large number of total housing units relative
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BREVARD COUNTY BOARD OF COUNTY COMMISSIONERS

HOUSING AND HUMAN SERVICES DEPARTMENT

REQUEST FOR QUALIFICATIONS 
FOR 

BREVARD COUNTY’S NEIGHBORHOOD STABILIZATION PROGRAM 3
The Board of County Commissioners, Brevard County, announces that it is seeking qualified and experienced agencies to provide eligible activities under the Brevard County Neighborhood Stabilization Program 3 (NSP 3) administered by the Brevard County Housing and Human Services Department. 

The intent of this Request for Qualification (RFQ) is to establish contracts with qualified and experienced agencies for a minimum of one (1) year from the date of award.  during which time the successful organizations shall guarantee firm costs for eligible activities.
Interested agencies are asked to visit our website or contact the following office for a complete RFQ package: 

Brevard County Board of County Commissioners 

Housing and Human Services Department 

2725 Judge Fran Jamieson Way, Building B, 1st Floor, Suite 106 

Viera, Florida 32940 

(321) 633-2076
 Fax: (321) 633-2170
http://www.brevardcounty.us/Human_Services/
Brevard County reserves the right to revise and/or limit the scope of services and to reject any and all Qualifications.  Responses to this RFQ for Brevard County NSP 3 will be received at the address above by the closing date Friday, December 9, 2011.
According to 24 CFR 135: Section 3, CDBG regulations governing the grant require that to the greatest extent feasible, opportunities for training and employment arising in connection with this CDBG-assisted project will be extended to local lower-income residents.  Further, to the greatest extent feasible, business concerns located in or substantially owned by residents of the project area will be utilized. Section 3 business concerns must submit evidence to the satisfaction of the party awarding the contract to demonstrate that they are responsible firms and have the ability to perform successfully under the terms and conditions of the proposed contract.
A Section 3 business concern is a business: 
· That is at least 51 percent or more owned by local lower-income (Section 3) residents,

· Whose permanent, full-time employees include persons, at least 30 percent of whom are currently Section 3 residents, or within three years of the date of first employment with the business concern were Section 3 residents, or

· That provides evidence of a commitment to subcontract in excess of 25 percent of the dollar award of all subcontracts to be awarded to a Section 3 business concern.

All potential applicants and their agents are hereby placed on notice that they are not to contact members of the Board of County Commissioners or staff, regarding a response to this RFQ, with the exception of the designated HHS staff liaison.  Public meetings and public deliberations of the Selection Committee are the only acceptable forum for the discussion of merits of products/services requested by this RFQ.  Written correspondence regarding this RFQ should be submitted to the designated staff liaison.  The non-voting staff liaison designated for this RFQ is Chuck Mays, Construction and Contracts Manager, (321) 633-2007 or at chuck.mays@brevardcounty.us. 
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I. GENERAL INFORMATION
On October 19, 2010, the United States Department of Housing and Urban Development (HUD) published a public notice regarding the allocation formula, allocation amounts and list of grantees for Neighborhood Stabilization Program (NSP 3) under Section 1497 of the Dodd Franklin Wall Street Reform and Consumer Protection Act of 2010 with the additional allocation of funds being referred to as “NPS 3”.  The nation-wide allocation is $970 million for states and local government, of which Brevard County will be allocated $3,032,850.  The NSP 3 provides State and local governments with a source of funding to help them respond to rising foreclosures and declining property values.  NSP 3 Grantees will use the funding to acquire and rehabilitate foreclosed properties, for rental or resale to income eligible Brevard County residents that might otherwise become sources of abandonment and blight in the defined target areas.
The County’s Housing and Human Services Department will be the lead agency for the NSP 3 program implementation.  A mandatory application workshop will be held on November 14, 2011, from 9:00AM – 11:00AM in the Space Coast Room of the Brevard County Government Center located at 2725 Judge Fran Jamieson Way, Second Floor, Building C, Viera, FL.  All applicants are required to attend.
II. NEIGHBORHOOD STABILIZATION PROGRAM RFQ SUBMISSIONS
Services sought under this RFQ encompass acquisition and rehabilitation of foreclosed and other similarly defined residential properties under NSP 3, for resale or rental to income eligible residents of Brevard County.  
Activities under NSP 3 will be grouped into two categories: (1) Acquisition, Rehabilitation, and Resale; and, (2) Acquisition, Rehabilitation, and Rental.  These activities will center on achieving the mandated goal of getting foreclosed and/or abandoned properties back into occupancy.  

Activities within the NSP 3 will be directed to targeted areas as prescribed by the federal Department of Housing and Urban Development (HUD) and approved by the Brevard County Board of County Commissioners (Attachment A).  It is anticipated that multiple agencies in each of the categories may be engaged in each of the target areas based on the volume of work to be determined.

Submission of Applications:

Applications will be evaluated on the written documentation submitted; therefore the qualification must be complete, concise, and clear as to the intent of the applicant.  In order to maintain competitiveness and for ease of evaluation, responses to the RFQ must include the following RFQ Sections and questions and be presented in the format and order outlined in this RFQ. 

· All applications must be submitted by the due date published.

· All applications must be presented as 8½ " x 11" bound document with a clip.  
· Each qualification section must be tabbed.
· Pages should be numbered consecutively including licenses, resumes, supplemental information, etc.  
· The narrative section of qualification is limited to twenty-five (25) pages.  
· Covers, tables of contents, attachments and divider tabs will not count as pages, provided no additional information is included on those pages.  
· Any qualifications exceeding the twenty-five (25) page limit will be disqualified.  
· 7 copies of the Qualification must be provided.
Qualifications for Selected Agencies:

Under NSP3, Developers are the entities who will acquire properties, provide site control, and oversee the redevelopment of eligible properties in the defined target areas.  When responding to this RFQ, developers may stand alone, may be a contractor as well as developer, or identify specific contractor and subcontractor with whom they will conduct the project outlined in the Scope of Work.

The prime contractor shall hold, at a minimum, a Florida residential contractor’s license issued by the State of Florida Construction Industry Licensing Board according to Florida State Statutes, Chapter 489.  This license must be valid at the time of submission of qualification.  A copy must be provided with the qualification and updated annually.  Agency(s) shall notify Brevard County Housing and Human Services Human Department if any change occurs in regards to licenses. 

The Agency(s) must have successfully completed within the past five (5) years, a minimum of five (5) residential repair projects where the contract amount was $5,000.00 or more and must be in good standing with local jurisdictions and the County on previous work provided, including timely payment of vendors and/or subcontractors.

Technical Specifications:
The Agency(s) will coordinate all work with the Brevard County Housing and Human Services Department from the start date to the completion of the project.  The Housing and Human Services Department shall inspect all work at various times, when called upon, at completion, and before final payment is made on the project.  The majority of this work shall be accomplished during normal business hours, following the prescribed safety guidelines.  Design criteria and standards will include the following:

a. Florida Building Code 
b. All gut rehabilitation must exceed the standard for Energy Star Qualified new homes and address Green Standards.
c. Ensure that moderate rehabilitation will use only Energy Star products and appliances.

d. Water efficient toilets, showers and faucets, such as those with the WaterSense label, must be installed.

e. The housing should be improved to mitigate the impact of disasters (i.e. hurricanes, fires, floods).

f. Provide mitigation for noise reduction as required.

g. Meet current Americans with Disabilities Act accessibilities guidelines.
h. Fair Housing Standards as applicable.
i. HUD Housing Quality Standards.
j. Brevard County Housing and Human Services Construction Specifications

k. Contractor - Section 3 Plan/Agreement (See Attachment B)
III. TARGET AREAS

Based upon the NSP 3 established criteria, Brevard County will target two areas, one in Cocoa and one in Port St. John (maps included as Attachment A).  The Cocoa area boundaries are Rosetine and Tate Streets on the North, Pineda Street on the East, Dixon Boulevard on the South, and Walter Street on the West.  The Port St. John area boundaries are Fay Boulevard on the North, Dallas Avenue on the East, Sugartown Street on the South and Grissom Parkway on the West.
Agencies who acquire units to rehabilitate for re-sale or rental shall be aware that certain requirements related to unit location, selection, condition and design are applicable.  All properties shall be located in the target areas and priority will be given to properties located outside of regulated flood zones and coastal hazard areas; units conveniently located in suitable locations serviced by existing transportation and utilities infrastructure, and near other public facilities, services, employment centers, shopping, active transit corridors, day care centers, schools, and health services.
IV. SET ASIDES

Brevard County reserves the right to guide re-sales and rentals to meet Federal and local requirements:

1. Low Income – 25% of total NSP 3 funds will be targeted to serve individuals and/or families whose income is at or below 50% of area median income (AMI).

2. Special Population – 30% of units (all rental) will be targeted for veterans of the United States Armed Forces.

V. FATAL FLAWS
Fatal Flaws which will exclude an application from consideration are:
· Submitted after the due date /time
· Missing any section or item

· Qualification exceeds 25 page limit, excluding attachments
· Submitting agency does not attend a mandatory NSP 3 Technical Assistance Workshop
VI. GENERAL TERMS AND CONDITIONS 

1. Applicants acknowledge that all information contained within the response is public record to the extent required by State of Florida Public Records Laws.  Sealed Qualifications are exempt from public record until the agency provides notice of decision or within ten (10) days after Qualification opening, whichever is earlier.  Financial statements, if required, are exempt from disclosure under 119.071(l)(b)(c), Florida Statutes. 

2. All applicants must read, sign, and comply with the statement on Public Entity Crimes (Attachment C), the statement regarding Confirmation of Acceptance (Attachment D, and the Certification of Regarding Debarment and Suspension (Attachment E) prior to entering into a Contract with the County.

3. The County will not reimburse applicant for any costs associated with the preparation and submittal of any responses to this RFQ. 

4. The awards made pursuant to this RFQ are subject to the provisions of Chapter 112, Part 111, Florida Statutes, "Code of Ethics for Public Officers and Employees".  All applicants must disclose with their responses on the Certification of Conflict of Interest (Attachment F) the name of any officer, director, or agent who is also an employee of the County.  Further, all applicants must disclose the name of any County employee who owns, directly or indirectly, any interest of five percent (5%) or more in the applicant's firm or any of the applicant's branches/subsidiaries. 

5. Applicants, their agents, and associates shall refrain from discussing or soliciting any County official regarding this RFQ during the selection process.  Failure to comply with this provision will result in disqualification of the application.  Only the designated liaison listed in this response may be contacted. 

6. Applicant shall not discriminate as to race, sex, color, creed, age, handicap, or national origin in the operations conducted under this engagement. 

7. Due care and diligence has been exercised in the preparation of this RFQ.  The responsibility for determining the full extent of the services required rests solely with those making responses.  Neither the County nor its representatives shall be responsible for exercising the professional judgment required in determining the final scope of services which may be required. 

8. All timely responses set forth in the Submittal Requirements for applicants to this RFQ will be considered.  Applicants are cautioned to clearly indicate any deviations from these Qualifications.  The terms and conditions contained herein are those desired by the County and preference will be given to those responses in full or that substantially comply with the requested qualifications. 

9. The County reserves the right to investigate or inspect at any time, whether the product, qualifications, or facilities offered by the applicant meet the RFQ requirements.  The applicant shall at all times during the RFQ or contract term remain responsive and responsible.  The applicant must be prepared, if requested by the County, to present evidence of experience, ability and financial standing, as well as a statement as to the capacity of the applicant to provide the services requested in the RFQ.

10. If the County determines that the conditions of the RFQ are not complied with, or that the qualification does not meet the specified requirements, or that the qualifications, financial standing, or facilities are not satisfactory, or that performance is untimely, the County may reject the response of terminate the contract.

11. An applicant may be disqualified from receiving future awards if the applicant, or anyone in the applicant’s employment, has previously failed to perform satisfactorily in connection with public contracts.  This paragraph shall not mean or imply that it is obligatory upon the County to make an investigation either before or after the award of the contract, but should the County elect to do so, the applicant is not relieved from fulfilling all contract requirements.

12. Each applicant is responsible for full and complete compliance with all laws, rules, and regulations including those of the Federal Government, State of Florida, and applicable local ordinances.  Failure or inability on the part of the applicant to have complete knowledge and intent to comply with such laws, rules, and regulations shall not relieve any applicant from its obligation to honor its response and to perform completely in accordance with its response. 

13. The County, at its discretion, reserves the right to waive minor informalities or irregularities in any responses, request clarification of information from applicants, to reject any and all responses in whole or in part, with or without cause, and to accept any response, if any, which in the County's judgment, will be in the County's best interest. 

14. Any interpretation, clarification, correction, or change to the RFQ will be made by written addendum issued by the Brevard County Housing and Human Services Department.  Any oral or other type of communication concerning the RFQ shall not be binding. 

15. Any qualifications submitted before the deadline may be withdrawn by written request received by the County before the time fixed for receipt of Qualifications.  Withdrawal of any Qualification will not prejudice the right of the applicant to submit a new or amended Qualification as long as Brevard County receives the Qualification by the deadline as provided herein. 

16. For good and sufficient reason, up to forty eight (48) hours before the advertised deadline, the County may extend the response deadline.  Should an extension occur, all agencies who received a RFQ will receive an addendum setting forth a new date and time for the response deadline.  Notice will be provided by facsimile. 

VII. SPECIAL TERMS AND CONDITIONS 
1. The successful applicant(s) will, to the maximum extent feasible, provide for the hiring of employees who reside in the vicinity of the target areas of the projects, as required by NSP 3.
2. Obtain County approval prior to making an offer on any eligible property.
3. Seek and acquire property only in the designated target areas.
4. All work performed under this grant is subject to the following applicable Federal standards:

a. Uniform Relocation Act of 1970, as amended

b. Affirmatively furthering fair housing and accessibility requirements

c. National Environmental Policy Act of 1969 and related environmental regulations under 24 Code of Federal Regulation (CFR) part 58
d. Davis Bacon Act, 25 CFR, part 5, regarding wage determinations
e. 24 CFR 135, regarding Section 3 (See Attachment B)
f. Any other Federal regulations relating to NSP 3
5. Successful applicant(s) shall be responsible for the prompt removal of all debris from the premises which are a result of this service or delivery.  DO NOT USE COUNTY TRASH RECEPTACLES.  Brevard County will have the salvage right, if requested, for all parts and materials that are removed from each project.

6. Builders/Contractors (including subcontractors) utilized by selected agencies to participate in NSP 3 to rehabilitate selected properties must use written specifications provided by Brevard County Housing and Human Services which include the use and installation of energy efficient (i.e. Energy Star) mechanicals and appliances such as water heaters, windows and A/C units when possible.  
7. Builders/contractors must have and maintain proper insurance coverage, including, but not limited to, liability insurance; must be in good standing with the Department of Business and Professional Regulations and Department of Economic Opportunities, with no unresolved complaints; have a thorough knowledge of applicable building codes, housing safety codes, rehabilitation standards, fire prevention codes and Section 8 Housing Quality Standards; knowledge of building components i.e., plumbing, electrical, roofing and structural; knowledge of building construction materials and methods; ability to appraise the quality of the construction and/or rehabilitation.
8. The successful applicant shall at all times guard from damage or loss to property of Brevard County or of any other vendors or contractors, and shall replace or repair any loss of damage unless such be caused by Brevard County, other vendors or contractors.  Brevard County may withhold payment or make such deductions as it might deem necessary to insure reimbursement for loss of damage to property through negligence of the successful bidder or bidder’s agents.

9. A person or affiliate who has been placed on the convicted vendor list following a conviction for a public entity crime may not submit a bid/quote/qualification on a contract to provide goods or services to a public entity, may not submit a bid/quote/qualification on a public entity for the construction or repair of a public building or public work, may not submit bids/quotes/qualification on leases of rental property to a public entity, may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant under a contract with any public entity, and may not transact business with any public entity in excess of the threshold amount provided in Florida Statutes, Section 287-017, or CATEGORY TWO, for a period of 36 months from the date of being placed on the convicted vendor list.

10. The successful applicant shall be required to enter into a contract that will be provided by the County that incorporates the requirements of this RFQ.  The contracted scope of service will be based on the successful applicant’s qualification.  

11. The term of this contract shall be for a minimum of one (1) year from the date of award of contract by the Brevard County Board of County Commissioners.  This stipulation shall be subject to a thirty (30) day written notice of cancellation by either party.  If required, upon mutual agreement, the Contract will be extended at one (1) year increments for up to three (3) years beyond the initial contract date.
12. The County shall be held harmless against any and all claims for bodily injury, sickness, disease, death, personal injury, damage to property or loss of use of any property or assets resulting there from, arising out of or resulting from the performance of the products or from the services for which the County is contracting hereunder, provided such is caused in whole or in part by any negligent act or omission of the vendor, or any subcontractor or any of their agents or employees, or arises from a job-related injury

The vendor agrees to indemnify the county and pay the cost of the County’s legal defenses, including fees of attorneys as may be selected by the County, for all claims described in the hold harmless clause herein.  Such payment on behalf of the County shall be in addition to any and all other legal remedies available to the County and shall not be considered to be the County’s exclusive remedy.

It is agreed by the parties hereto that specific consideration has been received by the vendor under this agreement for this hold harmless/indemnification provision.
13. The successful applicant(s), providing services under this agreement will be required to procure and maintain, at their own expense and without cost to the County, until final acceptance by the County of all products or services covered by the purchase order or contract minimum amounts: 

a. General Liability Insurance policy with a $1,000,000 combined single limit for each occurrence to include the following coverage: Operations, Products and Completed Operations, Personal Injury, Contractual Liability covering this contract, “X-C-U” hazards, and Errors and Omissions. 

b. Auto Liability Insurance which includes coverage for all owned, non-owned and rented vehicles with a $1,000,000 combined single limit for each occurrence.  
c. Workers’ Compensation and Employers Liability Insurance covering all employees of the vendor and subcontractors, as required by law.
d. In the event that the contract involves professional or consulting services, in addition to the aforementioned insurance requirements, the vendor shall also be protected by a Professional Liability Insurance Policy in the amount of $1,000,000 per claim.  

e. In the event the contract involves services related to building construction projects that vendor shall also procure and maintain a Builder’s Risk Insurance Policy with loss limits equal to the value of the construction project.

f. In addition to the above, Specialty Insurance policies covering specific risks of loss (including but not limited to, for example, Longshore coverage, Crane and Rigging, Inland Marine, etc.) may be required by Brevard County Insurance and Risk Management.  Any additional specialty insurance coverage requirement will be dictated by the specific goods, products or services provided under the subject contract and insurance underwriting standards, practices, procedures or products available in the commercial insurance market at the time of the contract inception.  The Vendor is required to procure and maintain all such specialty coverage in accordance with prudent business practices within the Vendors’ industry.
The vendor shall provide certificates of insurance to the County demonstrating that the aforementioned insurance requirements have been met prior to the commencement of the work under this contract.  The certificates of insurance shall indicate that the policies have been endorsed to cover the County as an additional insured and that these policies may not be canceled or modified without thirty (30) days prior notice to the County.

The insurance coverage enumerated able constitute the minimum requirements and shall in no way lessen or limit the liability of the vendor under the terms of the contract.  Subcontractors insurance shall be the responsibility of the vendor.

VIII. QUALIFICATION SECTIONS
Complete all sections within the page limits requested.

Submission of Applications:

Applications will be evaluated on the written documentation submitted; therefore the qualification must be complete, concise, and clear as to the intent of the applicant.  In order to maintain competitiveness and for ease of evaluation, responses to the RFQ must include the following RFQ Sections and questions and presented in the format and order outlined in this RFQ. 

· All applications must be submitted by the due date published.

· All applications must be presented as 8½ " x 11" bound document with a clip.  
· Each qualification section must be tabbed.

· Pages should be numbered consecutively including licenses, resumes, supplemental information, etc.  
· The narrative section of qualification is limited to twenty-five (25) pages.  
· Covers, tables of contents, attachments and divider tabs will not count as pages, provided no additional information is included on those pages.  
· Any qualifications exceeding the twenty-five (25) page limit will be disqualified.  
7 copies of the Qualification must be provided.
SECTION 1 – COVER SHEET – 1 page maximum
Complete Attachment G as the cover page for the qualification that identifies the agency name, address, office telephone and fax number.  The cover sheet should identify a main contact for questions relating to the qualification with their contact information, including email address.

SECTION 2 – BUSINESS ORGANIZATION – 2 page maximum
Describe the business organization, who will serve as major participants and their respective roles.  Provide the following relating to business operations.  Recognizing the scope of this project, interested parties may select to use joint venture partners or contractors.  

a. A list of major participants and complete addresses, and their relationship to the applicant, whether as a joint venture, partner, subsidiary, or contractor.  

b. For each joint venture and/or contract, provide one (1) reference from previous completed and/or ongoing projects; include certifications and/or licenses as Attachment J – (not included in page limit).  

c. Specific role in the project of all participants noted above.  

d. Copies of all contract or joint venture agreements, if applicable.
e. Method used to determine contractors and other potential employees who are located in the vicinity of the target areas. 
SECTION 3 – EXPERIENCE/PERSONNEL – 4 page maximum
The applicant must demonstrate that the present organization is of adequate size and development to maintain responsible control of the project and to schedule, coordinate, and perform the work in an expeditious manner.  

a.
How many years has your organization been in business?  
__________

b.
How many years under the present business name?  
__________

c.
Under what former or other names has you organization operated? __________

d.
If your organization is a partnership, please provide the following:

Date Partnership/Organization started/incorporation:  
_______________

Type of Partnership (if applicable): _______________________________
Name(s) of general partner(s):

________________________________

e.
If your organization is individually owned, please provide the following:
Date organization started/incorporation:  


________________ 

Name of Owner:  __________________________________________________

f. If the firm or organization is other than “d” or “e” above, describe it and name the principals.

g. List jurisdictions and trade categories in which your organization is legally qualified to do business and indicate registration or license numbers, as applicable.

h. List jurisdictions in which your organization's partnership or trade name is filed.
i. List the categories of work performed by your organization.

j. Claims and Suits - (If the answer to any of the questions below is yes, please attach details)

i. Has your organization ever failed to complete any work awarded to it? 

ii. Are there any judgments, claims, arbitration proceedings or suits pending or outstanding against your organization or its officers? 
iii. Has your organization filed any law suits or requested arbitration with regard to construction contracts within the past five (5) years. 
k.
Within the past five (5) years, has any officer or principal of your organization ever been an officer or principal of another organization when it failed to complete a construction contract? (If the answer is yes, please attach details.) 
l.
List major construction project(s) your organization has in progress, giving the name of the project, owner, architect, contract amount, percent complete and scheduled completion date.

m.
State total worth of work in progress and under contract:
i. List the major projects your organization has completed in the past five (5) years, giving the name of project, owner, architect, and contract amount, date of completion and percentage of the cost of the work performed with your own forces. 
ii. State average annual amount of construction work performed during the past five (5) years.
n.
List the construction experience and present commitments of the key individuals of your organization.
SECTION 4 – FINANCIAL STABILITY – 4 pages maximum
The applicant must demonstrate that the present organization contains sufficient organizational capacity and financial stability to successfully provide services as outlined in this RFQ.  The applicant may submit a Contractors Qualification Statement (AIA Document A305, 1986 Edition) as a response to this section.  The Qualification Statement must be filled out COMPLETELY AND ACCURATELY and MUST include Financial Statements as Attachment K (not included in page limit).  Provide or respond to the following:
a. Financial Statement - Submit most recent audit report and management letter or most recent two (2) years of tax returns, if an audit is not required.
i. Attach a financial statement, preferably audited, including your organization's latest balance sheet and income statement showing the following items: 
1. Current Assets (e.g., cash, joint venture accounts, accounts receivable, notes receivable, accrued income, deposits, materials inventory and prepaid expenses); 
2. Net Fixed Assets; 
3. Other Assets; 
4. Current Liabilities (e.g., accounts payable, notes payable, accrued expenses, provision for income taxes, advances, accrued salaries and accrued payroll taxes); 
5. Other Liabilities (e.g., capital, capital stock, authorized and outstanding shares par values, earned surplus and retained earnings). 
6. Name and address of agency preparing attached financial statement, and date thereof:
ii. Is the attached financial statement for the identical organization named on page one? 
iii. If not, explain the relationship and financial responsibility of the organization whose financial statement is provided (e.g., parent-subsidiary). 
b. Will the organization whose financial statement is attached act as guarantor of the contract for construction?

SECTION 5 – REFERENCES - 4 page maximum
The applicant must demonstrate that it or its principal assigned to the project, currently or has in the past performed similar projects without complaint.  If any customer complaints were made, the applicant must demonstrate that it had the ability and willingness to resolve them, and that they were handled expeditiously and professionally, and that the applicant will be able to do so in the future. 

a. The applicant(s) must list ALL ongoing projects they are currently contracted for, other than in addition to Housing and Human Services projects, including beginning date, owner, contact person, telephone number, and a facsimile number and/or e-mail address where available. 

b. The applicant should list any "continuing/on call" type contracts currently contracted for, if applicable. 

c. The applicant must demonstrate that it, or its principal assigned to the project, is qualified to perform the work by showing they have successfully completed construction projects for a minimum of five (5) years. 

d. The applicant shall list no less than five (5) competed construction projects including owner, contact person, telephone number, and a facsimile number and/or e-mail address where available.  

SECTION 6 – SCOPE OF SERVICES – 10 page maximum
Read the following description of required scope and provide response to the questions beginning on page 14 17.  Present the scope of the proposed project based on the following guidelines.  Provide a narrative describing the unique capabilities of your agency, and the individuals assigned to perform the proposed services, as it relates to these guidelines.
Acquisition/Rehabilitation/RESALE 
Applicant(s) will submit properties for acquisition and rehabilitation under the Brevard County Neighborhood Stabilization Program 3 (NSP 3) to Brevard County Housing and Human Services for approval prior to acquisition.  Acquire on the behalf of or with funds provided by the Brevard County Housing and Human Services Department.  All property will be acquired for no more than appraised value minus one percent (1%).  Within 6 months after back-end appraisal, resell unit to income qualified individuals and/or families.
NOTE: No unit may be resold for more than the total cost of acquisition plus rehabilitation or appraised value, whichever is lower.
The intent is to make all units as energy efficient as possible, more disaster resistant, (Flood, Wind Storm and Fire), mitigate noise, and to incorporate as many ADA accessible standards as possible which meet the Fair Housing Act Design Manual Standards and Chapter 11 of the Florida Accessibility Code for Building Construction.
A listing of website sources is provided in Attachment H.  These guidelines may be applicable to substantial renovations to housing units to help preserve the character of existing communities and ensure compatible residential development while maintaining unit affordability.
Applicants shall provide responses and examples for the following:
1. Discuss ability to work in targeted areas (Attachment A). 
2. Identify partner agencies, if any, and note if the applicant will be utilizing contractors to perform rehabilitation services. 
3. Describe how your agency plans to address and comply with 24 CFR 135 Section 3 as outline in Attachment B – Section 3 Plan/Agreement.
4. Demonstrate ability to use NSP 3 as a companion redevelopment tool with other ongoing neighborhood development resources and or activities.  Community Development Corporations (CDCs) and Community Housing Development Organizations (CHDOs) are encouraged to apply for this activity.  

5. Estimated rolling project capacity (i.e., number of projects open at one time).  

6. Requested developer’s fee (less than or equal to 15%).  

7. Describe strategy for reselling properties including: provision of a minimum of 8 hours of housing counseling (through a certified HUD approved housing counseling agency), identification of buyers, screening methods (eligibility), and plan for meeting set asides, and marketing strategies and sample materials.

8. Proposed timetable for project delivery, incorporating all projects for which the applicant is seeking funding, is required.  Include proposed rehabilitation start date after acquisition, miles stones (plumbing, electrical, etc.), completion date, resale or rental.
Acquisition/Rehabilitation/RENTAL
Applicant(s) will submit properties for acquisition and rehabilitation under the Brevard County Neighborhood Stabilization Program 3 (NSP 3) to Brevard County Housing and Human Services for approval prior to acquisition.  Acquire on the behalf of or with funds provided by the Brevard County Housing and Human Services Department.  All property will be acquired for no more than appraised value minus one percent (1%).  
All rental units will be made available to low-income veterans at or below 50% Area Median Income (AMI). 

The intent is to make all units as energy efficient as possible, more disaster resistant, (Flood, Wind Storm and Fire), mitigate noise, and to incorporate as many ADA accessible standards as possible which meet the Fair Housing Act Design Manual Standards and Chapter 11 of the Florida Accessibility Code for Building Construction.
A listing of website sources is provided in Attachment H.  These guidelines may be applicable to substantial renovations of housing units to help preserve the character of existing communities and ensure compatible residential development while maintaining unit affordability.
Applicants shall provide responses and examples for the following:

1. Discuss ability to work in targeted areas (Attachment A).
2. Identify partner agencies, if any, and note if the applicant will be utilizing contractors to perform rehabilitation services.
3. Describe how your agency plans to address and comply with 24 CFR 135 Section 3 as outline in Attachment B – Section 3 Plan/Agreement.
4. Demonstrate ability to use NSP 3 as a companion redevelopment tool with other ongoing neighborhood development resources and or activities.  Community Development Corporations (CDCs) and Community Housing Development Organizations (CHDOs) are encouraged to apply for this activity.  
5. Estimated rolling project capacity (i.e., number of projects open at one time).  

6. Developer’s fee requested (less than or equal to 15%).

7. Provide a sample 10 year operating pro forma for a single family rental residence, including, but not limited to, gross rental income, net rental income, management, marketing, insurance, ongoing maintenance of house and property, potential replacement of appliances, taxes, and other reasonable costs, incorporated in the long range financial management of the property(s).
NOTE:  This sample is not intended to be a bid nor shall it obligate applicants to these prices for any future project.  It is only intended to show applicant capacity to provide a pro-forma and demonstrate their ability to manage rental properties outlined in this RFQ. 
8. Provide an example of your experience/knowledge in meeting Fair Housing/ADA accessibility requirements on existing units.

9. Provide, a copy of a Property Management Handbook, including, but not limited to, the following:

a. Marketing Policy and Procedures

b. Tenant Selection Policies and Procedures

c. Application form

d. Residential Income Certification Form

e. Lease agreement

f. Tenant rules

g. Unit inspection; move in and move out, along with routine inspections

h. Utility Allowance Schedule, if applicable

i. Grievance Process

10. If the applicant will be transferring ownership of completed properties, identify the non-profit partner agency(s) who will manage the renovated properties within the target area.  Explain how the partner agency was chosen.

Management services include, but are not limited to: handling tenant applications and waiting lists; determining income and compliance with income limits; determining rent limits and calculating allowable adjustments; conducting income verifications, certifications, and re-certifications; lease documentation and terms; and completing required program reports, if any.  

11. Applicants must provide a proposed fee structure which details all per unit costs on a monthly, quarterly, or annual basis.  Applicants must assure that the maximum Affordable Rents shall not exceed the HUD income limits and HOME Program Rents as published annually by the HUD for the Palm Bay – Melbourne - Titusville Metropolitan Statistical Area.  Community Development Corporations (CDCs) and Community Housing Development Organizations (CHDOs) are encouraged to apply for this activity.  

12. Proposed timetable for project delivery, incorporating all projects for which the applicant is seeking funding, is required.  Include proposed rehabilitation start date after acquisition, milestones (plumbing, electrical, etc.), completion date, resale or rental.  

SECTION 7 – REQUIRED ATTACHMENTS

The following attachments are considered a mandatory part of the response to this RFQ, and failure to include them will result in disqualification:

· Qualification Sections 1 through 6

· Application checklist (Attachment I)
· Cover Sheet (Attachment G) 

· Signed Section 3 Plan/Agreement (Attachment B)
· Notarized Sworn Statement on Public Entity Crimes (Attachment C)

· Notarized Confirmation of Acceptance (Attachment D)

· Completed Certification of Debarment and Suspension (Attachment E)

· Completed Certification of Conflict of Interest (Attachment F)

· Certifications and Licenses (Attachment J)

· Financial Statements (Attachment K)
IX. PROTEST GUIDELINES 

Vendor Complaints & Disputes:

Brevard County encourages prompt and fair handling of all complaints and disputes with the business community.  In order to resolve disputed matters in an equitable manner, the following procedures are adopted:

Posting of Award Notices: 

No later than three (3) business days after the Selection Committee meeting the Construction and Contracts Manager or his/her designees shall post the scores tabulated for the submitted qualifications on a bulletin board located at or near the Housing and Human Services Department.  The time for filing a protest will begin the date of the later posting. 

Proceedings: 
Any applicant who is allegedly aggrieved in connection with the solicitation or pending award of a contract must file a formal written protest with the Construction and Contracts Manager within five (5) business days of the posted award recommendation. 

a. The formal written protest shall reference the qualification number, and shall state with particularity the facts and laws upon which the protest is based, including full details of adverse affects and the relief sought. 

b. Within seven (7) calendar days of receipt of the formal written protest the Construction and Contracts Manager will set a meeting of the Protest Committee and the affected parties.  The Protest Committee shall consist of the user agency Director or designee; the Purchasing Director or designee; and a representative from Contracts Administration.  The Construction and Contracts Manager or designee will serve as Committee Coordinator.  The purpose of the meeting of the Protest Committee is to provide an opportunity to: 

i. review the basis of the protest, 

ii. evaluate the facts and merits of the bid protest, and 

iii. if possible, to reach a resolution of protest that is acceptable to affected parties. 

c. In the event the matter is not resolved, the Construction and Contracts Manager will present the recommended award and details of the protest to the Board of County Commissioners via Board agenda.  A copy of the Committee's recommendations shall be included in the agenda report and mailed or otherwise furnished immediately to the Protester after submittal to and approval by the County Manager. 

Stay of Procurement During Protests: 

Failure to observe any or all of the above procedures shall constitute a waiver of the right to protest a contract award.  In the event of a timely protest under the procedure, the County shall not proceed further with solicitation or award until a recommendation is made by the Committee, or a written determination is made by the County Manager that the award must be made without delay in order to protect the public interest.  

ATTACHMENT A
TARGET AREA MAPS
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The Cocoa area boundaries are Rosetine and Tate Streets on the North, Pineda Street on the East, Dixon Boulevard on the South, and Walter Street on the West.
[image: image2.png]ows Internet Explorer

[CIST huduser.org/\SP/NSP3.hirm| PERE ol
File Edit View Favorites Tools Help
x  Google v| 4 Search - & - o~ | @ Share~ & - | A Check - & Translate - & AutoFill - & - _SignIn-

% Favorites | ¥ @ Suggested Sites v &) Web Slice Gallery v

|HIHUD USER GIS Maps

% - B = @ - Page~ Safety~ Tools¥ @~

NSP3 Options
14 Current Zoom Level

O Show Tracts Outiine (Zoom 11+)
DRAW idred
Woods
VIEW DATA
VIEW PROJECTS
Biwvd  Kiscoe St
METHODOLOGY INSTRUCTIONS

The NSP3 mapping tool now provides a
summary NSP3 score for all projects drawn.
Click on "View Projects”, which will list all of

the projects (target areas) that have data

calculated. It shows the NSP3 score for
each target area along with the total
estimated housing units in that area. At the
bottom of the list is a sum of all housing
units in all target areas and the NSP3 score
for all target areas drawn. Grantees are
advised to know their state minimum and if
the summary score is less than the state
minimum the grantee should delete, add, or
revise target areas. Note that if you delete or
add, the tool only recalculates after you
close the “View Projects” box and reopen it.
HUD also advises grantees to think
carefully about the size of their target areas
iin total. If those target areas have a very
large number of total housing units relative
to the dollars available, HUD will likely ask

3
b

Faion Bivd.

o
¥
) North Port
2 StJohn Synse
Village Condo
Port St John
o St = o Delespine
o perene Garden
< Greenhill St ~
I3
o
Clearview.
Terrace
Fay Bivd
Holden Rd
Bun
of
8ridgo Rd st
Hardeevi
M
|
Williams Point
Complex

& @ nternet G -

'WMFE 90.7F.




The Port St. John area boundaries are Fay Boulevard one the North, Dallas Avenue on the East, Sugartown Street on the South and Grissom Parkway on the West.
ATTACHMENT B
SECTION 3 PLAN/AGREEMENT
 (Name of Applicant) agrees to implement the following specific steps directed at increasing the utilization of lower income residents and businesses within the Neighborhood Stabilization Program 3.

A.
To ascertain from the locality’s CDBG/NSP program official the exact boundaries of the Section 3 covered project area and where advantageous, seek the assistance of local officials in preparing and implementing the Plan.

B.
To attempt to recruit from within the County the necessary number of lower income residents through: Local advertising media, signs placed at the proposed site for the project, and community organizations and public or private institutions operating within or serving the project area such as the Brevard Workforce or the Florida State Employment Service.

C.
To maintain a list of all lower income residents who have applied either on their own or on referral from any source, and to employ such persons, if otherwise eligible and if a vacancy exists.

D.
To insert this Section 3 Plan in all bid documents, and to require all bidders on subcontracts to submit a Section 3 Plan, including goals and the specific steps planned to accomplish these goals.

E.
To insure that subcontracts which are typically let on a negotiated rather than a bid basis in areas other than Section 3 covered project areas are also let on a negotiated basis, whenever feasible, when let in a Section 3 covered project area.

F.
To formally contact unions, subcontractors, and trade associations to secure their cooperation for this program.

G.
To insure that all appropriate project area business concerns are notified of pending sub-contracting opportunities.

H.
To maintain records, including copies of correspondence, memoranda, etc., which document that all of the above steps have been taken.

I.
To provide information requested on Exhibit B (Contractor/ Subcontractor New Employee Information form).

J.
To provide the information requested in Exhibit C-1 (Contractor) or Exhibit C-2 (Sub-recipient) Award Summary Report.

Note:
Loans, grants, contracts, and subsidies for less than $100,000 will be exempt.

As officer and representative of _______________________________________________ 








       (Name of Contractor)

I, the undersigned, have read and fully agree to this Section 3 Plan, and become a party to the full implementation of this program.

(Signature of Authorized Representative)

(Title of Authorized Representative)




(Date)
ATTACHMENT C
SWORN STATEMENT ON PUBLIC ENTITY CRIMES

RFQ NO._____________________

SWORN STATEMENT UNDER SECTION 287.133(3)(a) FLORIDA STATUES

ON PUBLIC ENTITY CRIMES

(To be signed in the presence of a Notary Public or other officer authorized to administer oaths.)

State of _______________________

County of _____________________

Before me, the undersigned authority, appeared _________________________ who, being by me first duly sworn, made the following statement:

1. The business address of _________________________________ (name of applicant or Agency(s)) is ___________________________________________.

2. My relationship to _________________________________ (name of applicant or Agency(s)) is_________________________________________ (relationship such as sole proprietor, partner, president, vice president, etc.).

3. I understand that a public entity crime as defined in Section 287.133 of the Florida Statutes includes a violation of any State of Federal law by a person with respect to and directly related to the transaction of business with any public entity in Florida or with an agency or political subdivision of any other State or with the United States, including, but not limited to, any a bid or contract for goods or services to be provided to any public entity or such an agency or political subdivision and involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material misrepresentation.

4. I understand that “convicted” or “conviction” is defined by the statute to mean a finding of guilt or a conviction of a public entity crime, with or without an adjudication of guilt, in any Federal or State trial court of record relating to charges brought by indictment or information after July 1, 1989, as a result of a jury verdict, non-jury verdict, non-jury trial, or entry of a plea of guilty or nolo contendo.

5. I understand that “affiliate” is defined by the statute to mean (1) a predecessor or successor of a person or a corporation convicted of a public entity crime, or (2) an entity under the control of any natural person who is active in the management of the entity and who has been convicted of a public entity crime, or (3) those officers, directors, executives, partners, shareholders, employees, members, and agents who are active in the management of an affiliate or (4) person or corporation who knowingly entered into a joint venture with a person who has been convicted of a public entity crime in Florida during the preceding 36 months.

6. Neither the applicant or Agency(s) nor any officer, director, executive, partner, shareholder, employee, member of agent who is active in the management of the applicant or Agency(s) nor any affiliate of the applicant or Agency(s) has been convicted of a public entity crime subsequent to July 1, 1989. 

(Draw a line through paragraph 6 if paragraph 7 applies)

7. There has been a conviction of a public entity crime by the applicant or Agency(s), or an officer, director, executive, partner, shareholder, employee, member or agent of the applicant or Agency(s) who is active in the management of the applicant or Agency(s) or an affiliate of the applicant or Agency(s).  A determination has been made pursuant to Section 287.133(3) by order of Division of Administrative Hearings that is not in the public interest for the name of the convicted person or affiliate to appear on the convicted vendor list.  The name of the convicted person or affiliate is ______________.

A copy of the order of the Division of Administrative Hearings is attached to this Statement (with a line through paragraph 6 if paragraph 7 applies).

(Signature of Authorized Representative)

(Title of Authorized Representative)




(Date)

Sworn to and subscribed before me in the State and County first mentioned above on the _________day of _________________ 2011.

Affix Seal

Notary Public: ____________________________

My commission expires_____________________

ATTACHMENT D
CONFIRMATION OF ACCEPTANCE
RFQ NO._____________________

(To be signed in the presence of a Notary Public or other officer authorized to administer oaths.)

State of _______________________

County of _____________________

Before me, the undersigned authority, appeared _________________________ who, being by me first duly sworn, made the following statement:

I understand that by submission of a response to this RFQ I am making the following acknowledgments/certifications:

a. My firm/organization/joint venture consents that qualifications will not be accepted from any company, firm, person, or party, parent or subsidiary, against which the County has an outstanding claim, or a financial dispute relating to prior contract performance with the County.  At any time the County discovers such a dispute during any point of evaluation, the qualification will not be considered further. 

b. Through a statement of disclosure, my firm/organization/joint venture will provide sufficient detail of any relationship, especially financial, between members of your firm and any County employees or their family members.  This will allow the County to evaluate possible conflicts of interest.  The County will determine whether the extent of any conflict of interest will disqualify the applicant. 

c. My firm/organization/joint venture consents that its qualification will remain valid for a period of not less than ninety (90) days from the due date of qualifications. 

d. Regarding information furnished by the applicant herewith, and as may be provided subsequently (including information presented at interview, if a finalist): 

1. All information of a factual nature is certified to be true and accurate. 

2. All statements of intent or proposed future action (including the assignment of personnel and the provision of services) are commitments that will be honored by the applicant if awarded the contract. 

e. It is acknowledged that: 

1. If any information provided by the applicant is found to be, in the opinion of the Selection Committee or Board of County Commissioners, substantially unreliable, this qualification may be rejected. 

2. The Selection Committee may reject all applicants and may stop the selection process at any time. 

3. The selection of finalists for interview will be made on the basis of information provided herein.  The interviewed agencies will be ranked based on their total scores earned in response to the interview questions to be provided to the finalists and the results of the reference checks. 

4. It is understood that this qualification must be received at the Brevard County Housing and Human Department, 2725 Judge Fran Jamieson Way, Building B, 1st Floor, Viera, Florida 32940 no later than 3:00 p.m. on TBD. 

5. The applicant has not been convicted of a public entity crime within the past 36 months, as set forth in Section 287.133, Florida Statutes. 

(Signature of Authorized Representative)

(Title of Authorized Representative)




(Date)

Sworn to and subscribed before me in the State and County first mentioned above on the _________day of _________________ 2011.

Affix Seal

Notary Public: ____________________________

My commission expires_____________________

ATTACHMENT E
CERTIFICATION REGARDING DEBARMENT AND SUSPENSION

The undersigned (authorized official signing for the applicant organization) certifies to the best of his or her knowledge and belief, that the applicant, defined as the primary participant in accordance with 45 CFR Part 76, and its principals: 

(a) are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal Department or agency; 

(b) have not within a 3-year period preceding this qualification been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under a public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property; 

(c) are not presently indicted or otherwise criminally or civilly charged by a governmental entity (Federal, State, or local) with commission of any of the offenses enumerated in paragraph (b) of this certification; and 

(d) Have not within a 3-year period preceding this application/qualification had one or more public transactions (Federal, State, or local) terminated for cause or default.

Should the applicant not be able to provide this certification, an explanation as to why should be placed after the assurances page in the application package.

The applicant agrees by submitting this qualification that it will include, without modification, the clause titled "Certification Regarding Debarment, Suspension, In eligibility, and Voluntary Exclusion--Lower Tier Covered Transactions" in all lower tier covered transactions (i.e., transactions with sub- grantees and/or contractors) and in all solicitations for lower tier covered transactions in accordance with 45 CFR Part 76.

_______________________



       _______________________

Signature 







Company Name

_______________________ 
_______________________

Printed Name of Cert. Official 



_______________________

Business Address

ATTACHMENT F
CERTIFICATION OF CONFLICT OF INTEREST

RFQ Number_______________________

Applicant must execute either Section I or Section II relative to Florida Statue 112.313(12).  Failure to execute the appropriate section may result in rejection of this qualification.

Section I

I hereby certify that no official or employee of the Brevard County Board of County Commissioners requiring the goods for services described in these specifications has a material financial interest in this company.

________________________



__________________________


Signature 







Company

__________________________ 



__________________________

Name of Official 







__________________________


Business Address

Section II

I hereby certify that the following named Brevard County Board of County Commissioner’s official(s) and employee(s) having material financial interest(s) (in excess of 5%) in this company have filed Conflict of Interest statements with the Brevard County Housing and Human Services Department, prior to bid opening.


Name 
Title or Position 
Date of Filing

___________________  
  _____________________       ____________________

___________________ 
  _____________________       ____________________

___________________ 
  _____________________       ____________________

___________________ 
  _____________________       ____________________

_______________________



       _______________________

Signature 






       Company Name

_______________________ 
_______________________

Printed Name of Cert Official 



_______________________

Business Address
ATTACHMENT G
COVER PAGE

GENERAL INFORMATION

	1. Development Owner’s Name:  _________________________________________

	2. Development Owner’s Address:  _______________________________________

	3. Developer General Company Name:  ___________________________________

	4. Federal Employer Identification Number:  ________________________________

	5. Non-profit (check):     (  Yes           (  No

	6. Contact Person/title:  ________________________________________________

	7. Phone Number:  _____________________
	Fax Number:__________________

	8. Email address:  ____________________________________________________

	9. Additional Contact Person/Phone:  _____________________________________

___________________________________________________________________

	10: Brevard Branch office location, if applicable:  ____________________________

___________________________________________________________________

	11. Application type (check):      (  Resale           (  Rental


ATTACHMENT H
WEBSITE RESOURCES
· HUD Housing Quality Standards – 

http://www.hud.gov/offices/adm/hudclips/guidebooks/7420.10G/7420g10GUID.pdf 

· HUD Green Housing Development Guide – 

http://hudnsphelp.info/media/resources/GreenHousingDevelopmentGuide.pdf 

· Florida Building Code – http://www2.iccsafe.org/states/florida_codes/ 
· Energy Star - http://www.energystar.gov/
· WaterSense guidelines - http://www.epa.gov/WaterSense/
· Americans with Disabilities Act accessibility guidelines - http://www.access-board.gov/adaag/html/adaag.htm 

· Income Limits – http://www.huduser.org/portal/datasets/il.html  

· HOME Rent Limits - http://hud.gov/offices/cpd/affordablehousing/programs/home/limits/rent/index.cfm 

ATTACHMENT I
APPLICATION CHECKLIST

Agency Name: _________________________________________________________

All of the items listed below must be included (per category) in the order listed or the submitted application package is incomplete.  Incomplete applications WILL NOT be considered for funding. 
	Application Item
	Applicant checklist
	HHS Use Only

	· Application Checklist (Attachment I)
	(
	(

	· Completed RFQ Narrative including the following 
	
	

	· Section 1 – Cover page (Attachment G), 1 page max.
	(
	(

	· Section 2 – Business Organization, 2 pages max.
	(
	(

	· Section 3 – Experience/Personnel, 4 pages max.
	(
	(

	· Section 4 – Financial Stability, 4 pages max.
	(
	(

	· Section 5 – References, 4 pages max.
	(
	(

	· Section 6 – Scope of Services, 10 pages max.
	(
	(

	· Section 7 – Required attachments
	(
	(

	· Section 3 Plan/Agreement (Attachment B)
	
	

	· Notarized Sworn Statement on Public Entity Crimes (Attachment C)
	(
	(

	· Notarized Confirmation of Acceptance (Attachment D)
	(
	(

	· Completed and signed Certification of Debarment and Suspension (Attachment E)
	(
	(

	· Completed and signed Certification of Conflict of Interest (Attachment F)
	(
	(

	· Certifications and Licenses (Attachment J)
	(
	(

	· Financial Statements ( Attachment K)
	(
	(


I acknowledge that all of the required items listed above are included in the NSP 3 application and that if any are found to be missing the application will have a fatal flaw and not be accepted for consideration.
_________________________________________________________________________

Name/Title/Date
ATTACHMENT J
CERTIFICATIONS AND LICENSES

(AGENCY TO SUBMIT WITH APPLICATION)
ATTACHMENT K
FINANCIAL STATEMENTS

(AGENCY TO SUBMIT WITH APPLICATION)
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REQUEST FOR QUALIFICATION (RFQ) #: HHS- NSP3

NEIGHBORHOOD STABILIZATION PROGRAM 3 (NSP3)

ADDENDUM 1

November 16, 2011

TO ALL PROSPECTIVE AGENCIES:

This is an addendum to and shall be considered as part of the original proposal package for the above-mentioned proposal. All addenda to this proposal should be incorporated with your proposal.   

Corrections made to NSP3 RFQ

· Page 1 – Cover Page – closing date changes from Friday, December 2, 2011 at 3:00 PM to Friday, December 9, 2011 at 3:00 PM

· Page 2 - paragraph 2, sentence 1 -  “during which time the successful organizations shall guarantee firms costs for eligible activities” deleted

· Page 2 – Application deadline changed to December 9, 2011 at 3:00PM

· Page 4 – Addendum 1 added 

· Page 4 – Attachment H renamed “Website Resources” to match attachment
· Page 4 – Attachment J – Certifications and Licenses added
· Page 4 – Attachment K – Financial Statements added
· Page 6, Section II – Neighborhood Stabilization Program, Submission of Application, bullet # 8 - number of copies changed from 12 to 7
· Page 7 – Section IV – Set Asides, item 2 - “all rental” deleted
· Page 13, Section VIII Qualification Section, Submission of Application - number of copies changed from 12 to 7
· Page 13 – Section 2 – Business Organization, b, Attachment J added – (not included in page limit)
· Page 15 – Section 4 – Financial Stability, Attachment K – (not included in page limit)  added

Housing & Human Services Department                                                           Telephone: (321) 633-2007


2725 Judge Fran Jamieson Way, Bldg. B	                                                         Fax: (321) 633-2026


Viera, FL  32940 








Brevard County Housing and Human Services Department

Request for Qualifications (RFQ) No. HHS-NSP3
36

